
ERDT SCHOLAR ERDT-SRS FSSC DOST-SEI Accounting

Upon Return of the Scholar

PROCESSING OF APPLICATION for ERDT SANDWICH PROGRAM

Temporary Travel Clearance for Sandwich Program

Note: DOST - SEI has the final decision on the approval of the Sandwich Program application                                                                                                                                                

FSSC only serves ad the screening committee

Submit the required documents to MH 201  
1. Accomplished ERDT-SP Form  
2. Approved thesis/dissertation proposal    
3. Research plan and schedule of research activities  
3. Acceptance letter from the host professor  where 
the scholar intends to conduct research 
4. Certification from the graduate office showing the 
cumulative weighted average for all courses taken 
by the scholar. 
5. Copy of candidacy examination results (if 
applicable); 
6. Line item budget proposal  
7. Cover letter stating why the need for a Sandwich 
Program. State under which ERDT R&D is the 
research to be conducted 

Preliminary Assessment 
Check the submitted documents 
Prepare the documents 
      * Revised LIB 
      * Details of the Sandwich Program 
Application 

Interview the 
Scholar and 
Deliveration 
of the FSSC 

Inform the scholar about the 
result 

no 

-Inform the Scholar 

-Prepare Endorsement Letter to 
DOST-SEI  

yes 

Approval 
from 

SEI-PCIEERD-
SEI-Sec.-SEI       

 * 1 - 2 months 

Processing of  
- notice of award 
- Release of Funding (first 2 months 

living allowance, rountrip airfare, 
research expenses, pre-travel expenses,  
etc.,) 
 

Release of 
Check 

*2-3 weeks 

-Settlement of pre-travel expenses to  MH 201 

(original receipts, copy of VISA, copy of OR 
roundtrip airfare) 

Audit the settlement 

-Submit the  following 
1. one - page report of the research study 
2. original receipts - board and lodging, research 
expenses, and other important matters 

-Audit the settlement 

Submit the following: 
1. Notarized Deed of Undertaking form 
2. Recent certificate of employment/ ITR of your 
co-maker 
3. Copy of co-maker's valid I.D. 

-Prepare an Edorsement letter to 
DOST-SEI signed by the Dean 

Release of Travel 
Clearance 

*1 week 

no 

yes 


